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KOAEKC
ITHKHU M CJIYKeOHOro noBeeHNsi pA0OTHUKOB
MKAOY Nel03

1. O01me moyoxkeHus

1.1. Konekc aTuku u ciry>ke0HOT0 oBeIeHUS paOOTHUKOB MYHHIIMITAIBHOTO
Ka3e€HHOT'O JIOIIKOJIBLHOTO 00pa3oBarenbHOro yupexaeHus «Jlerckuit cag Ne 103
ropoaa Kuposa (manee — Komekc) pazpaboTaH B COOTBETCTBHUU C IMOJOKCHUSIMU
denepabHOTO 3aKOHa OT 25.12.2008 Ne 273-03
«O TpOTUBOJEHCTBUU KOPPYIIMU», a TaKKe OCHOBAaH Ha OOIIENPHU3HAHHBIX
HPABCTBEHHBIX MPUHIIUIIAX U HOPMAX POCCUICKOTO 00IIEeCTBA U TOCYAapCTRA.

1.2. Kopekc mpexactaBiasier coOOW CBOJ OOIUX MPUHIUIIOB WU IPABUII
MIOBE/ICHMSI, KOTOPBIMH JOJKHBI PYKOBOACTBOBAThCS Bce paboTHHK MKJIOY No
103 (manee — YupexaeHne) He3aBUCUMO OT 3aHUMAEMbIX UMH JIOJIKHOCTEH.

1.3. Lensto Kogekca sBnseTcsS yCTaHOBIEHUE ATHUYECKHUX HOPM U TPaBUII
MOBEJICHUSI PAOOTHUKOB JUISI JTOCTOMHOTO BBIMIOJHEHUS HWMH CBOSH TPYIOBOM
JESTENBHOCTH, a TaKXKe COJEHCTBUE YKPEIUICHUIO aBTOPUTETa PaOOTHUKOB H
oOecrieueHue eANHBIX HOPM TIOBEACHUS paOOTHHKOB.

1.4. Konmekc mpu3BaH MOBBICUTH Y()PEKTUBHOCTH BBHITTOTHEHUS PAOOTHUKAMHU
CBOUX TPYJOBBIX (JOJDKHOCTHBIX) OOSI3aHHOCTEH.

1.5. TpaxnmanuH, MOCTyNmamImui HA paboTy B VYUpexaceHHe, o00s3aH
03HAKOMUThCSA ¢ MosokeHusiMu Kojiekca o noanuck U cooiroaaTh UX B MPoOLecce
TPYAOBOM JESATEIBbHOCTH.

1.6. 3nanne u coOmogeHne paboTHUKaMu TojokeHnid Kopekca sBiseTcs



OIHHWM M3 KPUTCPHUECB OLICHKU HUX prI[OBOfI JACATCIIBHOCTH.

2. O01mue NPUHUMIIBI U IPABWJIA NOBeAeHNS] PA0OTHUKOB

2.1. JlearenbHOCTD YUpPEKIEHUS, & TAKXKE €ro pabOTHUKOB OCHOBBIBAETCS Ha
CJIeAYIOIINX MPUHIIUTIAX:

a) 3aKOHHOCTb;

0) npodeccuoHaIN3M;

B) HE3aBUCHUMOCT;

') 100POCOBECTHOCTb;

1) KOH(OUICHITNATHHOCTD;

€) CIpaBeJIMBOCTb;

) HH(GOPMAIIMOHHASI OTKPBITOCTb.

2.2. PaboTHUKM JOJDKHBI COONIOJATH CIIEAyIONIME OOIue MpaBuiia
MOBE/ICHHUS:

a) TMpu3HaHWe, COOJNIOJIEHWEe U 3allUuTa MpaB W CBOOOJ YeENOBEKa U
rpaXKJaHUHA OMPENEISIIOT OCHOBHOW CMBICT M COJIEp)KaHHE JIeATEIbHOCTH
YupexaeHus;

0) TpynoBble (JIOTKHOCTHBIC) OOS3aHHOCTH PAOOTHUKOB HMCIIOIHSIOTCS
100pOCOBECTHO M MPOGECCHOHANIBHO B IENIIX o0ecrniedeHus 3P HeKTUBHON pabOThI
YupexaeHus;

B) IE€SITEILHOCTh PAOOTHUKA OCYIIIECTBISICTCS B Mpe/eiax mpeaMeTa u neiei
NEATENBHOCTU Y UPEKICHHUS, 4 TAKKE ITOJTHOMOYMH, 3aKPEIUICHHBIX B JOJKHOCTHOM
WHCTPYKIIUU (TPYJOBOM JIOTOBOPE);

I) TPU WCHOJHEHWU CBOUX TPYAOBBIX (IOJDKHOCTHBIX) OOS3aHHOCTEH
PabOTHUK JTOJKEH:

OBITh HE3aBUCUMBIM OT BIUSHHS OTIEIBHBIX TpaXkaaH, IpodecCHoHaThHBIX
WJIM CONMAIbHBIX TPYII U OPTaHU3aIU;

BO3JIEPKUBATHCSL OT MOBEJICHUS, KOTOPOE MOTJ0 Obl BbI3BaTh COMHEHHUE B

I[O6pOCOBCCTHOM HUCIIOJHCHHNHN UM AOOJIZKHOCTHBIX O6H33HHOCTCI>1, B TOM YHCIJIC



CBSI3aHHOE C BIIMSHUEM KaKUX-JTHMOO JUYHBIX, UMYIIECTBEHHBIX ((DMHAHCOBBIX) U
WHBIX HHTEPECOB, a TaKKe N30eraTh KOH(MIUKTHBIX CUTYaIlui, CIOCOOHBIX HAHECTH
ymep0 ero peryTaliy WA aBTOPUTETY Y UPEIKICHUS;

co0Jro1aTh 0€CIPUCTPACTHOCTD, UCKITIOYAIONIYIO BO3MOXKHOCTh BIUSHUS Ha
€ro  JeATEIbHOCTh pENICHUH TOJUTUYECKHX TMapTHi W OOIIECTBEHHBIX
00BEeTUHCHUM;

coOmoaTh HOPMBI  MPO(ECCHOHATBHOW OSTUKM M TpaBHUja JCIIOBOTO
TIOBE/ICHHSI,

NPOSIBIIATh KOPPEKTHOCTh U BHUMATEILHOCTh B OOpAIIEHUU C TpaKIaHAMU U
JOJIKHOCTHBIMU JTUIIAMU;

NPOSIBIIATh TEPIIUMOCTh W yBOXKCHHE K OOBIYAsSM W TPAJAMIMIM HapOIOB
Poccum m npyrux rocyaapcTB, YYUTHIBaTh KYJIbTYpHBIC W HWHBIC OCOOCHHOCTH
pPa3IUYHBIX STHHYCCKHMX, COIMAIBHBIX TPyNN H KOH(PECCHUH, CIOCOOCTBOBATH
MEKHAIMOHAIbHOMY U MEKKOH(ECCMOHATBEHOMY COTJIACHIO;

YBOXHUTEIIBHO OTHOCHUTBCS K JIESITEIbHOCTH TIpEICTaBUTENIed CpEeICTB
MaccoBOM MH(pOpMaIIMK 10 HHPOPMHUPOBAHUIO O0IIeCTBa O paboTe YupexaeHus, a
TaK)KE€ OKa3bIBaTh COJICHCTBME B TMOJYYEHUU JOCTOBEpPHOW HHQOpMAIUUA B
YCTaHOBJICHHOM TIOPSJIKE;

MIOCTOSTHHO CTPEMHTHCS K 0OeCIedeHHI0 Kak MOXHO Oosee 3¢ (heKTUBHOTO
pacnopspKEHUs: peCypcaMu, HaXO S ITUMUCA B cpepe ero OTBETCTBEHHOCTH;

IPOTUBOACHCTBOBATH MPOSIBICHUSIM KOPPYIIIIUU U IPEAIPUHIMATE MEPHI 110
ee MpoUIAKTUKE B MOPSJIKE, YCTAHOBICHHOM JIEHCTBYIOIINM 3aKOHOAATEIbCTBOM;

NPOSIBIIATh TPU HWCIIONTHEHUH TPYAOBBIX (JOHKHOCTHBIX) 0O0sI3aHHOCTEH
YECTHOCTh, OECIIPUCTPACTHOCTh U CIPABEJIMBOCTH, HE JTOMYCKATh KOPPYMIIHOHHO
OMMACHOTO  TOBeAeHUs  (MOBEJACHUS, KOTOPOE MOXKET  BOCIPUHUMATHCS
OKPYXAIOIMMMH KaK OOeNaHWe WM TMPENIOKCHHE a4yl B3ATKH, KaK COTJIacue
OPUHATh B3ATKY WIM KaKk Mpockda O Jade B3ATKH JHOO KAk BO3MOXKHOCTH
COBEPIIUTH HHOE KOPPYMIITMOHHOE TTPAaBOHAPYIIICHHE);

) TpU HCIOJHEHUH CBOMX TPYAOBBIX (AOMKHOCTHBIX) 0O0si3aHHOCTEH



PabOTHUK HE JIOJKEH:

OKa3bIBaTh  TPEANMOYTCHHE  KaKUM-THOO  MpOodeCcCHOHANBHBIM WU
COIMAJILHBIM TPYTIIaM U OpraHU3aIlnsIM;

UCTIOJBh30BaTh JOJDKHOCTHOE TIOJNIOKEHUE JJIsl OKa3aHWsl BIUSHUS Ha
JEATENBHOCTh OpPTaHU3AIMK, TOJDKHOCTHBIX JIUI[ W TpaXIaH TPH PEHICHUU
BOTIPOCOB JTUYHOTO XapaKkTepa.

2.3. B nensix npoTuBOAEHCTBUS KOPPYNIMHA paOOTHUK O0s3aH:

yBEJIOMJISITh MPEJICTaBUTENST HaHUMaTeNsl (paboTonarens) 000 Bcex (pakrax
oOpaiieHus K HeMy KakKuX-JIHOO JIMII B IEJSAX CKJIOHEHHS €ro K COBEPUICHHUIO
KOPPYHIIMOHHBIX TPaBOHAPYIICHUH, O CTaBIIUX W3BCCTHBIMH €My CIIydasx
COBCPIIICHUS KOPPYIIIMOHHBIX IpPAaBOHAPYINICHUW JPYTHMH pPaObOTHUKAMH,
KOHTpareHTaMu Y YpeKICHUS WU UHBIMH JINIIAMH;

NPUHUMATh MEPHI 10 HEJOIMYIICHHUIO JTF000H BO3MOXKHOCTH BO3HMKHOBCHUS
KOH(JIMKTa HMHTEPECOB M YPETyJIUPOBAHUIO BO3HHUKIIUX CIIy4aeB KOHQIUKTA
MHTEPECOB, YBEIOMIISTh PYKOBOAUTENS YUpPEKIEHUS O BO3HHUKIIEM KOH(IIUKTE
MHTEPECOB WJIK O BO3MOXKHOCTH €r0 BO3HMKHOBEHHS, KaK TOJIBKO €My CTaHET 00
ATOM HU3BECTHO.

2.4. PaGOTHUKY 3ampeniaercs moyy4yaTh B CBA3U C MUCIOJHEHUEM TPYIOBBIX
(IOJKHOCTHBIX) 00S3aHHOCTEHM BO3HATPAXKIACHUS OT (HU3MYECKUX U FOPUIUUECKUX
JUI] B BUJE TIOJIAPKOB, JACHEKHOTO BO3HATPAXKACHUS, CCY, YCIYT MaTepUaIbHOTO
XapakTepa, TUIaThl 3a Pa3BJICUCHHU, OT/IbIX, 32 MOJIb30BAaHUE TPAHCIIOPTOM U MHBIC
BO3HArpaKICHUS.

2.5. PabotHuk Moxker oOpabaTeiBaTh W IepelaBaTh CIIYKEOHYIO
uHbopMaIi0 Tpu COONIOJICHUH JCUCTBYIOIMX B YUPEKICHHH HOPM U
TpeOOBaHWM, TMPHUHATHIX B COOTBETCTBHU C 3aKOHOAATENILCTBOM Poccuiickoit
denepanun.

PaGoTHHK 0053aH MPUHUMATH COOTBETCTBYIOIIHME MEPHI MO OOECTICUCHUIO
0€30MacHOCTU U KOH(UICHIIMATBLHOCTH HH(OPMALIUK, KOTOPAasi CTalla U3BECTHA EMY

B CBSI3U C MCIOJHEHUEM UM TPYJIOBBIX (JOJDKHOCTHBIX) O0O0s3aHHOCTEH, 3a



HECaHKIIMOHUPOBAHHOE pa3riallleHue KOTOPOH OH HECET OTBETCTBEHHOCTD.

2.6. PaboTHMK, HaJIeNeHHBI  OpPraHU3aLMOHHO-PACIIOPSIIUTEIbHBIMU
MOJIHOMOYHUSAMM 110 OTHOUIEHUIO K IPYTUM paOOTHUKAM, JIOJKEH:

CTpeMHTbCSI OBITH 11 HUX oOpasuoM mnpodeccruoHanu3mMa, 0e3ynpeuHoin
penyTanuy, CHnocoOCTBOBaTh (OPMUPOBAHMIO B  OpraHu3zauud JuOO ee
MoJpa3/iefieHuu  OnaronpusatHOro s d(QexkTuBHOW pabOThl  MOpalIbHO-
NICUXOJOTHYECKOTO KIUMaTa;

OPUHUMATh MEPBI IO MPEAYNPEKICHUIO KOPPYIILIMH, a TAKKE MEPhI K TOMY,
YTOOBl MOJAYMHEHHbIE €My PaOOTHUKHM HE JOMYCKaJld KOPPYHNIMOHHO OMAacHOTo
MOBE/ICHUS, CBOUM JIMYHBIM TOBEJCHUEM TI0JIaBaTh MPUMEP YECTHOCTH,
OecpUcCTPacCTHOCTHU U CIIPaBEIMBOCTH;

HE JOMyCKaTh CJy4yaeB MPUHYXKACHHS pAaOOTHUKOB K Yy4YacTHIO B
JESATENbHOCTH  TOJUTUYECKUX TNapTUM, OOIIECTBEHHBIX OOBEAMHEHUH U
PEJIMTHO3HBIX OpraHu3aluii;

OPUHUMATh MEpPHI MO MPEJAOTBPALIECHUIO WIN YPEryJIUpPOBaHNUI0 KOH(IIUKTA
MHTEPECOB B CIyYae, €M €My CTajJO0 U3BECTHO O BOZHUKHOBEHHUH Y MIOJJYUHEHHOTO
eMy pabOTHHKA JMYHOM 3aMHTEPECOBAHHOCTH, KOTOpash MPHUBOAUT WJIH MOXKET

MPUBECTH K KOH(MIUKTY UHTEPECOB.

3. dTHYecKHe NPaBUJIA NOBeleHUs PA0OTHUKOB

3.1. PaGoTHHKY HEOOXOIUMO UCXOIUThH U3 KOHCTUTYIIMOHHBIX MOJIOKEHUN O
TOM, YTO YEJIOBEK, €ro MpaBa v CBOOObI SBJISIIOTCS BBICIIEH LIEHHOCTBIO, U KaXKIbIN
rpaKJIaHUH HMMEET MPAaBO HAa HEMPUKOCHOBEHHOCTh YACTHOW KU3HH, JTUYHYIO U
CEeMEIHYI0 TaliHy, 3alllUTy Y€CTH, IOCTOMHCTBA, CBOETO JI0OPOTO UMEHH.

3.2. PaGOTHUK BO3AEPIKUBACTCS OT:

JTF000TO BHJIa BBICKA3BIBAHUN W JIEUCTBUIA JUCKPUMUHAIMOHHOTO XapaKTepa
[0 MpU3HAKaM TII0Jla, BO3pacTa, pachl, HAIMOHAIBHOCTH, SI3bIKA, T'PaKIAHCTBA,
COIMATIBLHOTO, UMYIIECTBEHHOTO UM CEMEWHOI0 MOJOXKEHUS, MOTUTUYECKUX WIH

PEIUTHUO3HBIX MPEATIOUYTCHUN;



rpy0OCTH, TPOSIBICHUN MNPEHEOPEKUTEIBHOIO TOHA, 3aHOCUMBOCTH,
NPEAB3ATHIX 3aMEUYAaHUM, MNPEABABICHUS HENPABOMEPHBIX, HE3ACIYKECHHBIX
OOBHHCHMUI,

yIpo3,  OCKOPOUTENbHBIX  BBIPAXKEHUM  WIM  PEIUIMK,  JICHCTBUH,
MPENATCTBYOLINX HOPMaJIbHOMY 0OIIICHUIO 1581051 MPOBOLUPYIOIINX
MPOTHUBOIIPABHOE TTOBEJACHUE.

3.3. PabGotHukum mpu3BaHbl  CHOCOOCTBOBATH CBOUM  IOBEJICHHEM
YCTAHOBJICHUIO B KOJUIEKTHUBE JEJIOBBIX B3aMMOOTHOLIEHUM W KOHCTPYKTHBHOI'O
COTPYAHHUYECTBA APYT C IPYTOM.

PaGoTHuku  JOJDKHBI ~ OBITH ~ BEXJIUBBIMU,  JOOpOXKEIATEIBHBIMHU,
KOPPEKTHBIMU, BHUMATEIBbHBIMH M TPOSIBISATH TEPIUMOCTh B OOIICHHH C
rpakJlaHaMH U KOJUJIETaMHU.

3.4. BuemHuii Buj pabOTHUKA TIPU  KCHOJHEHHM UM  TPYIOBBIX
(IOIDKHOCTHBIX)  O0SI3aHHOCTE! B 3aBUCMMOCTH  OT  YCJOBUH  TPYIOBOM
JESTENBHOCTU JOJDKEH CIIOCOOCTBOBATH YBAXKUTEIHHOMY OTHOIICHHUIO TPAXKIAH K
VYupexaeHuto, a Takxke, Ipu HEOOXOAUMOCTH, COOTBETCTBOBATH OOIIETIPUHATOMY
JICJIOBOMY  CTHJIIO, KOTOPBIA OTIMYAIOT  O(DHUIIMAIBHOCTh, CIAEPKAHHOCTD,

TPaAULIMOHHOCTb, AKKYPATHOCTb.

4. OTBeTCTBEHHOCTH 32 HApylIeHHe nmoaoxkeHnid Koxekca

4.1. Hapymenne paboTHrKOM noniokeHui Koekca moanexut aHanusy v mpu
MOATBEPXKACHUU (aKTa HAPYIICHHS MOPAITBLHOMY OCYKICHHIO Ha 3acelaHuu
komuccun MKJIOY Ne 103 mo coOmoneHnio TpeOOBaHHI K CIy)KEOHOMY
MOBEJACHUIO PAOOTHUKOB M YPETYJIUPOBAHUIO KOH(MIUKTa UHTEPECOB, a B CIydasX,
MIPETYyCMOTPEHHBIX (eaepaTbHBIMU 3aKOHAMH, HapylleHue mojioxkennin Komekca
BJICYET MPUMEHEHNE K pAOOTHUKY MEp IOPUINYECKON OTBETCTBEHHOCTH.

4.2. Cobmonenue monoxkeHnit Kopexca yduThIBaeTcss TpHU MPOBEICHUU
aTTecTalMyl B YUPESXKICHWH, a TaKXKe TPH HAJIOKCHUHM JUCIUTUTMHAPHBIX

B3BICKAHUH.



